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Formal monitoring visits are where you discuss the progress of the school in a particular area in accordance with the school’s SIP. Use this form as a record of your visit.
	Part 1: plan the visit


	
	

	Name of governor(s)
	
	Relevant staff member(s)
	

	Date and time of visit
	
	Area of focus
	The Quality of the curriculum, teaching and Learning within the School.

	Key Question
	1.3:  Is the monitoring plan on track and is there evidence of staff development?

	Questions to ask

Note specific questions you want to ask based on the SIP, or aspects you need to find out
	


	OBJECTIVES

Success Criteria
	Steps to achieve OBJECTIVES

How is it going to be done?
	 
	NEXT STEPS

What will success look like?
	IMPACT

What is the improvement?

	Teaching & Learning to be consistently good

Regular book looks, lesson obs and pupil conferences demonstrating good teaching and learning. 
	· Robust whole school monitoring plan

· Regular lesson obs by all with constructive feedback.

· Regular pupil conferences and pupil review meetings to gauge targets, marking and learning

· Regular book looks as per monitoring plan which show differentiation, high expectations, relevant targets, range of work and is marked to enable progression.

· Staff CPD in specific subject areas and subject leadership
	 
	· Lesson evaluations demonstrate good elements of teaching

· Children conferences highlight good, enthusiastic and knowledgeable learners 

· Evidence of regular book looks 


	

	Part 2: The visit 



	What is the school doing regarding this key question?
Tips: Ask open questions beginning with ‘what’, ‘how’, ‘when’, ‘how often’, ‘why’, ‘who’ and ‘where’

Don’t be afraid to clarify any terms or acronyms you’re not familiar with

Remember you’re not there to pass judgement on staff or inspect them – you remain an observer

When writing the report, use neutral language and don’t name individual teachers and pupils

	


	How do you know the school’s actions are having an impact? 

Remember: Include specific evidence that demonstrates the positive impact the school is having in this area

Where a positive impact hasn’t been made yet, note down why that is and what steps are being taken to make progress

Add any further evidence you’d like to see to help you make a better assessment of the impact

	


	What successes stood out and why? 

	


	Questions and clarifications to follow up with the headteacher or chair of governors 

	


	Area of Focus 
	

	Met
	

	
	

	Partially met
	

	
	

	Not met
	


A report of this visit should be sent to the headteacher & clerk of governors to be fed back at the next FGB meeting.

Signed ______________________________________
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